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NOTES OF GUIDANCE 

All officers deployed on Public Order Aid are required to complete 
comprehensive notes. All Ground ASSigned . subsequent 
Deployments and Actions taken must be recorded in sufficient 
detail. 

This book is not a witness statement. This book should commence 
at the start of your tour of duty or briefing whichever is the earlier. 
All entries should be completed as soon as practical. 

Support your Actions by recording; 

• Choices available 
• Factors affecting those choices 
• Option implemented and 
• The rationale for it 
• Any engagement and dialogue with third parties 
• Responses to your actions 

Officers providing First Aid should record the following ; 

• Location person treated 
• Name/Description of person 
• Nature of injury, how person states it was sustained and 

officers personal observations relating to the injury 

Except when given an order by a supervisor, for a 'show of 
strength', an individual officer must complete Use of Force notes to 
record their rationale for doing so. 
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0II>er __ __ . ..... .. 
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Hal. ........ .. ..... ..... ...... . .......... ... ... . Top Colli . ... ......... " •......•.... ......... 

Jackat . Jumplo': ...•....• ... ". " ...... .... ... . .. ... ..... . 

stlln: . ..... .. ......... ................... ' " .. ... T fOUIers: .... ... ............ ...... ....... ... . 

Or.u : . ... .. ...... ... .... .... .. ..... ..... ... .... Skirt .... ..•. . ... ...... ............ ... .... ... . . 
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CoIoIr. ..•...• ,, _ .. .............. .... .... .. .. t)P8: ..... ... ...... ................ .. 
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FRONT 

( 
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ow.... .. __ ...... __ ........................... , .... ~....... . .... ........ _ ..... .. ............... . 
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Soc .. : ................ . .. ...... .. .... .. .... . 

St>08a: .•... . .• . ..•.•..••.•.. •• .•. J_lIery' .............. .. ........ .... ...... . 

. ... ............ .•. ....... .. ..... ... .. . 
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PAGE is NOT TO BE PHOTOCOPi EO 
THIS _j I Ihe "CVO 11 n 1 of W I'r1"..,..,l',-;4 lh "dd~) fl.::- I' rna'lIf),J~ 0 

WITNESSES 
Private witnesses who can provide evidence. 

Witn
Ass 1 . . __ _ " ..... 
u .... . ... "._ . Ms) .. ............ .. .. . . . NAME (Mr. Mrs. MIss. . . .. .... .. ............. . 

AD DRESS (Business or Private) .. .. .. ..... ... ..... .. .......... .. ............ ... .. ........ .. .. .. 

. . . . . . . .. . .. .. . ..... . ... . u • •••• • • • • • • •• • •••• • .. _._ .... , ... - Post Coda ... ............. ....... .. 

Email . ................. .. ........ .. .... .. .............. ...... .......... . .. ... ... . ........ ......... .. 

Contact N° ....... , .. ..... ... . u • • .... ....................................... ..... , ...... , .............. . 
Notes , ................................. ... ......... ......... -............ ............. , ..... , ..... ... . 

Witness 2 ..... ......... ...... . ... .. .. ...... ... .. NAME (Mr. Mrs. Mss. Ms) .. ...... ................ .... .. ... ... . 

ADDRESS (Business or Privale) .... ...... ........ .... .. . ... .. .. ... .. ..... ........ ... .... .... ... . 

•• •••••• - •• , • • n •• ••• •• • ••• ............... -. ...... ... ........... Post Code ...... .. ............... .. 

Email ........ ...... ... ............. .... ....... .............................. . ........ .... ........ 

Contact N°. .. . ... . .. ........ . _ ..... .. .. ....... .. ... . .. ..................... ...... .. ................... 

Notes ...... ..... . ..... .. .... .... ... .... . .... .. . ...... .... .......... .. .. ... ............... ....... .. 

........... .... .. ... .................... ... .. ............... ····· ··.·· ·· .. ·,·· ... · .. ··· .. · ... ···1 .. ·· 
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PLAN for Human Rights 
Proportionality: Police actions musl be fair and achieve a 
balance between the needs of society and the rights of the 
individual . You should consider different options capable of 
achieving the objective and select the least intrusive. 
Legality: Police actions mlJ$1 be supported by legislation or 
stated cases. You must k.now your basic pol ice powers well. 
Accountabili ty: Police actions will be open to sautiny. You 
should fully record your a:tions and the oplions considered. 
Show what factors influenced your decision. include reasons 
for nO: laking action . 
Necessity: Pol ice actions must be 'necessary in a demoaatic 
~itlly'. Yuu must be able to jusUI'y any Infringement of rlgnts. 

8/'Nr;/I of III. Puce Summlty of P_rt to use Force 

.-.u. _ ....... _ ... HII_ 'I Co_ t..o,.. 

:::::::. """' .. -..... -. 
~ MrpertOn p_ .. III<*»_l'" .-

I l ...,.. 1 1><'- .. 13M ~ i. o" .. "nt"'" " _;on)(11 C,lmIMl law 11<:1 lHl 
tIy 1IHI _ ..... 11Od in"., ~ of 51MH. -,. porwo ml, ... """" foo:>o 
IIHI pOroan ...... 1"11 "., ...... , .. .. '".~ i'1 ! two cirQnslaf1Ces in 
~ !he _ "on '" erm a. Of In """"'-"'01 Of 

~) .. her. \1>0 pelion """Inc iI>o 8 ...... 1 _ling In th. 1>'frfI.j ...... 1 0( ollo>d .... 
.. ....,.,.t>/)' ~ ,10_ In. ' . ,.", • ~ .. _ Of ou' peeIed _ ndots Or 0( pe,,;o .. 
",i ' !Iot c_ til tn.,_ .... /10"'0 ....... fi,..,. ""'VI . 
by III. _ ",!10m he 1\00 __ led 

s.elk>oo 117 PAC!! : "Po_, Gf. 011110<.7' no .... _ h .. o<cu'"'" alltIJil " - Co_till,., 11M 'U ...... 1111 f <lfQO. · 

0' Whor1o I . y ....-sion 0( IIio N% 
c) ... _. _", ..... ..-:- _ """, .) oon!M. _Of upon • """ • .-; 

WOO". Jby"' _ _ *,_", -_ "'oIti'IG the _ ....... .,., 1>)_1Il0l...-_ '''' _ ..... ' 
"'" ,_ 1tIaI. _II of ~" IInHored .,..., DI • ...,..., willi "'" _ Gf 

___ """'opokle 

TOj~ .. __ tl» .. CC) .... _ aIIioIf. "" -. ",oy"'" 
....... "" REAL ond _ IN[ NT 1M II.,- _~. """'. If _.IIt)'." "" - •• rd ... Gl IIIe _ 

s.. 2<1 PA.C .E. 1118<1 Po_ of A .... st 

T .... pow9I' tel anool i& orerci&obio only ~ tho conrItlblo hOC! rOO(lonoble 
g.ountI:JI kY beI;~1I(l Iroal b &"Iy rJ Ito ... _ mentioned ~ i! necesswy 
I(: au .. 1 tlCI peraDI1 '" ouest DO. 10 ulisly th~ 'net;eolil( .tIq"';.t:'fIt!" ,I ill 
'or th •• 'I$~n; orr;.:_ \ 0 ~j.,.·o thai I~. _Ht <I t .... "....an 111M 
ne(flSury rt)" OIl_ d tile Sec!ion 24(~) ~ons; aroa 11. llella1 reasooable 
gru..wKIe for this bel s . 
InvHClg,IIlIon • the lnves:lgaioo ~ Ihe d'Tenoo (or conduct cI fie peroon) 
noodo to bo prompt ~n~ effoctlw. . 
OJ .. .,.,....nca • tre disappe~ r8llC!l d Ihe pllfll()n (,f not 3rTHotf!d) .... m 
hinder the pro:secuticn 
Child· 10 protecl a chi ld or OI>Ii' 'IIJtnllfa~l . ..... 01'1 from thfl p .... con in 
QUt!5l1on. 
Ob.tructlon - to provent the P(MQ'l (;~~1l$I en u ~lev.ful obstn.ctiGn of Ihe 
njghwAy. 
Phy~kitl "_rm . 10 ~v~:11 tilylliUI h...-", bo,;n\l CIIUlIt:d 10 IIIIV person 
Public d.c....:~ · 10 po_nl 1>0 plIfSO"I COTOllitting :>II df~ ag:>rel 
o~t.1c decl/f!cy !buI enl)' II mem~ d \he public carIlOi be reasonatty 
'.q)DCted 10 awold th.t pe~). 
Lou Of damage _ to pr_nt IJ'IfI Pli"'5on from eauslr g I4XI Of" damage :0 
prOl*ly. 
Addre .. _ \he ad(i-eM d 11-0 ptncn cannot be MCIIftairlt:l or there 000 
rl!MonlIDifl grn .. nm In rln"hlll-.A IIIYIr ... ~ (Jill'llfl 
"'" ..... the n""", r;J 11110 ptu,.,,, c .. "nlJl L>to .....:"'hoin.:IIl l>I Ih:"" ~'O:I 
r_onat>l ... g'ounds todGubt 111" nanoglven . 

OTT,,*·. tign J IJI'8 .. ... . . ... _ 

Dolo ond Iionc ... ... •.•. . .• • .•....••.•.• ..• •••....•.• .. .•..•.. ... _ ..••••.. •.. .... _ .•. 
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